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Registration form

Please complete the following sections giving as much information as possible. It is our aim to find the most suitable and appropriate work for you. If you require any assistance regarding our registration requirements please do not hesitate to contact us.

Personal information

	Title
	

	Forenames
	

	Surname
	

	Previous names
	

	NI number
	

	Date of birth
	
	Sex
	

	Current address
	Permanent address (if different)

	
	

	Postcode
	
	Postcode
	

	Country
	
	Country
	

	Telephone home  
	
	Telephone home  
	

	Telephone work   
	
	Telephone work   
	

	Mobile
	
	Mobile
	

	Fax
	
	Fax
	

	Email
	
	Email
	


Emergency contact

	Name
	

	Relationship
	
	Telephone
	


Nationality and passport details

	Nationality
	
	Do you hold a current British passport? 
	

	Are you a British citizen?    
	
	Do you hold a work permit?                
	

	Passport number                                                  
	

	Visa valid from    
	
	Visa valid to
	


Please provide proof of your right to work e.g. an original of visa or work permit, passport or full British birth certificate.

Work details

	What is your speciality
	

	From what date are you available for work? 
	

	Do you want
	Full time:   FORMCHECKBOX 

	Part time:   FORMCHECKBOX 


	Number of hours required:
	

	Preferred location
	

	Nearest railway/underground
	

	Do you require hospital accommodation
	

	Do you have your own transport
	

	Current rate of pay
	


Bank or build society details

	Name
	
	Name of account
	

	Account number
	
	Sort code
	

	Bank address
	


Employment details

Please provide details of present and two most recent jobs or details covering the last 5 years.                                            Please start with your current or most recent role.

	Date from
	Date to
	Employer
	Job title and description

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appraisals

Maxxima will require you to be appraised at least annually by a senior practitioner of the same discipline who is registered with the HCPC, GPhC, CORU or NMC, where applicable. 

The appraiser must be appropriately trained to complete an appraisal. The appraisal should be completed in line with the Approved NHS Appraisal System, which includes 360 Feedback (NHS Work). 

You should maintain a written portfolio of your professional experience and attendance at professional development courses, which should also include a written and agreed Personal Development Plan as agreed at your appraisals.
	Date of most recent appraisal:
	

	Appraisal completed by:
	

	Appraiser’s job title, speciality and band:
	

	Appraiser’s professional registration number (if applicable):
	


References
Please provide the names, addresses and contact details of all professional referees covering the last three years one of whom should be the current or most recent employer. 

	Referee 1
	Referee 2

	Title
	
	Title
	

	Name
	
	Name
	

	Telephone
	
	Telephone
	

	Fax
	
	Fax
	

	Email
	
	Email
	

	Address
	Address

	
	

	Referee 3
Referee 4
Title

Title

Name

Name

Telephone

Telephone

Fax

Fax

Email

Email

Address

Address


	

	Please give the date after which we have your permission to contact your referees
	   


Declaration
Rehabilitation of Offenders Act 1974

The position for which you have applied is exempted from the Rehabilitation of Offenders Act 1974. This means that you must declare all criminal convictions and/or cautions, including those of which would otherwise be spent.

The information given will be treated in confidence and only taken in account where in the opinion of Maxxima the offense is relevant of the post for which you are applying. Failure to declare a conviction and/or caution may require Maxxima to exclude you from our register or terminate an assignment if the offense is not declared.

	Are you currently bound over or have you ever been convicted of any offence by a court or court martial in the UK or any other country?
	

	Have you ever received a police caution, reprimand or final warning?
	

	Have you ever been charged with any offence in the UK or in any country that has not yet been disposed of?
	

	Are you aware of any current police investigation in the UK or in any other country following allegations made against you?
	

	Have you ever been dismissed for misconduct from any employment, office or other position previously held by you?
	

	Have you ever been disqualified from the practice of a profession or required practice subject to specified limitations following fitness to practice proceedings by a regulatory or licensing body in the UK or other country?
	

	Are you currently the subject of any investigation or fitness to practice proceedings by a licensing or regulatory body in the UK or in any other country?
	

	Are you subject to any other prohibition, limitation, or restriction that means we are unable to consider you for the position for which you are applying?
	

	

	If you answer Yes to either of the below questions, please provide a copy of the document.

	Have you ever been police checked?
	

	Do you have a DBS (CRB) disclosure?
	

	If yes, please state reference number and date completed below 

	


Equal opportunities policy of Maxxima

(incorporating Labmed and Swim Recruitment)

Maxxima Ltd is committed to comprehensive policy of equal opportunities in employment in which individuals are selected and treated on the basis of their relevant merits and abilities without regard to race, religion, colour, sex, age, national origin, disability, sexual orientation, and are given equal opportunities within the company. The aim of this policy is to ensure that no applicant or employee receives less favourable treatment on grounds not relevant to employment practice.

The policy and practice of the company requires that all employees are afforded equal opportunities and that entry into employment with the company and progression within employment will be determined only by personal merit and the application of criteria which are related to the duties of each position. In all cases, ability to perform the job will be the primary consideration. 

All employees have a duty to co-operate to ensure that this policy is effective to ensure equal opportunities and to prevent discrimination. Employees must not harass or intimidate other employees on the grounds of race or sex, disability or sexual orientation and must not victimize or retaliate against employees who make such allegations. Disciplinary action will be taken against any employee who breaches this policy and serious breaches will be treated as gross misconduct. 

Working Time Regulations 1998

The Working Time Directive (WTD) is health and safety legislation intended to protect workers from risks that arise from working excessively long hours or long periods without breaks. You are entitled to work a maximum average working week of no more than 48 hours. However, if you would like to work more than 48 hours on a regular basis you need to contact your recruitment consultant for more details.
Checklist and signature

Signature

I declare that all that all the above information is true, to the best of my knowledge and belief, and will notify Maxxima immediately of any changes. I have received and read Maxxima’s terms and conditions and agree to everything therein. I understand that my registration with Maxxima subject to satisfactory references and where necessary a police check will be carried out. All information provided in this application form will be treated as confidential, however details may be disclosed to third parties for the purpose of finding you suitable employment, by signing this form you will be giving your consent. 

	Signature
	
	Date 
	

	Print name
	

	How did you hear about us
	

	Please give details
	

	I have enclosed supporting information (please check box)              
	 FORMCHECKBOX 
  


Checklist

Please find the following list of documents that must be enclosed with your completed job application form. If “original” is specified then we will return it to you by recorded delivery (with exception of your photographs and job application form).

	Document
	Original/Copy Required
	Candidate to state if enclosed

	Completed and signed Job Application Form
	Hand-signed copy
	

	Up to date CV (Ideally electronic)
	Copy
	

	Right to work e.g. passport, visa, work permit
	Original 
	

	Qualification certificates
	Original 
	

	Training certificates
	Original
	

	Professional memberships
	Copy
	

	Driving license with counterpart (if applicable)
	Original 
	

	Immunisation Certificates for:

Rubella, Hepatitis B, TB Test (Heaf, Tine, Mantoux), BCG, Measles and Varicella.  
	Copy
	

	Two recent photographs
	Copy 
	

	Annual health screening form showing medical
	Copy
	

	Professional registration certificate e.g. HCPC, GSCC etc
	Original
	

	2 proofs of address from the last 3 months e.g. bank/credit card/mortgage statement, utility bill, P45/P60, council tax, or benefit statement (No digital statements accepted)
	Original 
	

	A document showing your NI number or an official letter from the Home Office showing your immigration status and permit or your passport showing immigration status (if applicable)
	Original 
	

	DBS check or Letter of Good Conduct (or equivalent) from your last country of residence (If applicable)
	Original
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